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The purpose of this document is to describe the Subsidy Release Adjustment process in the MIS portal as 
carried out by the Lending Bank Branch. 

There are three tabs are available-  

S. 
No. 

Option Details 

1. All Applications The All Applications tab shows a consolidated list of all applications with 
released subsidies, including those pending subsidy adjustment and 
those for which the subsidy adjustment has been completed. 

2. Pending Applications The Pending Applications tab displays applications where subsidy 
adjustment is yet to be completed 

3. Subsidy Adjustment 
Completed 

The Subsidy Adjustment Completed tab shows applications for which the 
subsidy adjustment has been successfully processed. 

 

Step-by-Step Process 

 

Step 1: Login and Navigation 

 Log in to the MIS Portal using valid user credentials. 
 Navigate to the left-side menu and click on “Subsidy Adjustment Application.” 
 The Subsidy Adjustment dashboard will open displaying the available tabs. 

 

 



 
 

Step 2: All Applications Tab 
 
Search & Filter: 

 You can search for specific subsidy adjustment applications by Application Number. 
 You can filter applications by selecting a date range using From Date and To Date. 
 The Select Option dropdown allows you to choose the date type on which to filter the applications. 

The available options are: 
1. Sanction Date (default) — filter applications based on the date the loan was sanctioned. 
2. Last Disbursement Date — filter applications based on the date of the last disbursement made to the 

application. 
3. Subsidy Processing Date — filter applications on the date the subsidy was processed. 

 
 After setting your search or filter criteria, click on Search button to display the desired applications. 
 Click Reset to clear all search fields and default applications list again. 

 

 

 
Step 3: View/Open Buttons 

 
 

 
 



 
 

The View button will appear for applications where the subsidy has been adjusted, allowing users to open 
the application details and subsidy adjustment information in view-only mode. 

 

 

When clicking the Open button, a subsidy adjustment form is displayed. The Open button appears for 
applications with pending subsidy adjustments that are ready for processing. Clicking it redirects the user 
to the application details page, where the subsidy can be adjusted. 

Step 4: Proceed to Subsidy Adjustment 
This section includes a dropdown input box with four selectable options: 

1. Yes, received 
2. Partially received 
3. Not received 
4. Received but returned inadvertently 

 



 

 
 
Case 1: If the user selects “Yes, received,” the subsidy adjustment options will start appearing. 
 

 
 

 



 
 
There are three categories are available as following –  

1) Loan Repayment Status – having two options Standard and NPA 
2) Unit Operations Status – having two options Operational and Closed 
3) Loan Status – Loan Foreclosed and Balance Transfer 

 

Scenario - 1:  
Loan Repayment Status = Standard 
Unit Operations Status = Operational 
 

 
 
 
Important:  The final disbursement must be at least three years old, and at least 99% of the sanctioned amount 
should have been disbursed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Scenario - 2:  
Loan Repayment Status = Standard 
Unit Operations Status = Closed 
 

 
Scenario - 3:  
Loan Repayment Status = NPA 
Unit Operations Status = Operational / Closed 

 
 
 
 
 
 
 
 
 



 
 
 
 
Scenario - 4:  
Loan Status – Loan Foreclosed and Balance Transfer (Before 3 years) 

 

 
Important: When the Loan Status is checked, the Loan Repayment Status and Unit Operations 
Status fields are disabled. 

 

The following are the validations implemented at Subsidy Adjustment Applications. 

a) The IFSC Code should be of 11 characters and 5th character should be 0. 
b) A limit of 18 integers is implemented at Account number. 
c) The amount fields in all cases should not be greater than the total subsidy amount. 
d) The date of credit should not be earlier than the Credit date displayed in the applicant information. 
e) The date of NPA should not be earlier than the last disbursement date and should also not allow 

future dates. 
f) Date of Reversal should not be earlier than disbursement date and future date should not be 

allowed. 
g) A limit of 100 characters is implemented at the name of the account. 

 


